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Type of secondments

MS/AC TCINTERNATIONAL

If TC listed in Annex 
A of WP 

MS/AC
academic

MS/AC
NOT

academic
INTERSECTOR

RISE



Content of secondments
• Tasks: activities planned in Annex 1

• Double funding: not reimbursed with other EU funding

• Working pattern: full-time basis

• Obligations: article 32 (page 39 of the GA)

RISE is a R&I project 
implemented via 
secondments. 

RISE



Funding and Tenders Portal 
https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/home



Funding and Tenders Portal 



MANAGE CONSORTIUM



https://ec.europa.eu/research/participants/docs/h2020-funding-guide/user-account-and-roles/roles-
and-access-rights_en.htm

Team Member (TeMe)
has limited access rights: search and read-only.

The PCoCo can nominate or revoke an unlimited 
number of Coordinator Contacts (CoCos), who will 
then have the same rights - except the right to 
revoke the PCoCo.

MANAGE CONSORTIUM

COORDINATOR



Funding and Tenders Portal 



MANAGE PROJECT



MANAGE PROJECT
Online Manual



MANAGE PROJECT
Online Manual



MANAGE PROJECT
Document Library



MANAGE PROJECT
Continuous Reporting

The Periodic Reporting is not yet available /open because the project has just started. 

When the first period ends the periodic reporting link will be available.



MANAGE PROJECT
Continuous Reporting



Deliverables



Dissemination

Communications must mention the EU funding 
(sentence in GA Art. 38.1.2)



Patents

All patents must mention the EU funding 

(sentence in GA Art. 27.3)



Periodic Report Access



Unit costs principle:
• what counts is the triggering event and not the actual costs spent
Calculation :
• Actual duration of eligible secondments x unit cost (article 6)
Best practice:
• explain to your internal financial services (NO ACTUAL COSTS)

Declaration of costs

How much?

MSCA
Staff member 

unit cost
person/month

Top-up allowance

Institutional unit cost
person/month

Research, training and 
networking costs

Management 
and indirect costs

RISE 2 100 1 800 700

Unit costs per researcher per month
For secondments eligible for funding



How to use  "Category A: staff member 
costs" 

 Principle: Costs for seconded staff members (cat. A) must be 
fully used to cover travel/subsistence costs (article 32.1.j)

 Practical modalities:

 Distribute 2.100 EUR to staff in advance/in 
instalments

 Reimburse travel and subsistence costs to staff
 A mix of both

 Keep records proving that secondments took place for 
specific duration reported !

Use of the EU contribution



How to use  "Category B: institutional 
costs"
 Principle: use and distribution among participants is 

acceptable as long as is convenient for project 
implementation according to the technical annex

 Example 1: part of institutional costs reserved to organise 
general networking events or cover extra management costs 
of the coordinator

 Example 2: re-distributed among secondments depending 
on financial needs

 Consortium Agreement covers internal financial arrangements

Use of the EU contribution



 Each beneficiary: individual financial statement

=> Outgoing secondments of own staff
<= Incoming secondments from a TC partner

 Internal arrangements on the use and distribution of funding are 
possible ONLY for category B costs.

If different distribution => shouldn`t be reported in the financial 
statements. Acceptable as long as is convenient for project 
implementation according to the technical annex.

Consortium Agreement covers internal financial arrangements.

Declaration of costs



Pre-financing 
 Scope: to provide beneficiaries with cash to start working on 

the project and continue until the interim payment 
(funds on “loan” until approval of reports is undertaken)

 When: Within 30 days from entry into force or 10 days 
before start date

 Limit: 65% of total EU contribution (5% to Guarantee Fund)

Payment



Interim payment 

 When: within 90 days from submission of first periodic report 
documents-if reports are approved

 How much: Only based on costs reported and up to 
maximum 90% of total EU contribution

 Constrains: 
 Payment release can be suspended if reports/information are 

incomplete/incorrect

 Best practice: Keep in touch with your PO if issues appear

Payment



Final payment

 When: within 90 days from submission last periodic report

 How much: Payment/recovery of the balance between total 
costs and pre-financing + interim payment

 Constraint: Payment release can be suspended if 
reports/information are incomplete/incorrect

 Best practice: Keep in touch with your PO if issues appear

Payment



 Continuous Reporting

 Secondments: “researcher declaration”

20 days after the secondment of each seconded staff

 Deliverables -> Progress report: Month 12 & 36
30 days

 Periodic report: Month 24 & End of Project
60 days from end of the reporting period

 Final report: End of Project (covering whole duration)
60 days from end of project

Reporting



Each  secondment has  to  be  declared  in  SyGMa

Secondments
Researcher Declarations

Without the Researcher Declaration related costs cannot be claimed – the financial statement is 
completed by the system based on the data entered in the declaration. For RISE each secondment
must be entered separately (or split visits recorded separately).



Secondments
Researcher Declarations



Splits 
correctly 
encoded

Library of RDs: shows duplicate entries

Researcher Declarations

Secondments
Researcher Declarations



1.Types of secondments

2.Duration

3.Content

4.Eligible staff

Secondments



Duration of secondments

Travel periods included

Split stays allowed

1 MONTH
per secondment

 same staff member
 same hosting org
 same sending org

12 MONTHS
per staff member

Secondments



Eligible staff members (1)

WHICH MEANS: Staff is under control,
instructions and supervision of the sending
organisation

No specific contractual link 
required, 

it depends on national law 
possibilities

Condition 1

Considered 
staff under 
national law 
and internal 

practices 

Secondments



Eligible staff members (2) 
 ESR: minimum eligibility condition for

"researchers"

 ADMINISTRATIVE, MANAGERIAL:
"administrators & managers" needed to
carry out project R&I activities. Not to
cover general project
administration/management needs

 TECHNICAL: "technicians" needed to
carry out project R&I activities. Not to be
used to bypass ESR minimum eligibility
conditions for "researchers"

Condition 2

Being Early 
Stage 

Researcher 
(ESR), ER, 

ADMIN, 
MANAG, TECH

Secondments



Eligible staff members (3)
1 MONTH MUST BE 

 Full-time equivalent (ex: 2 months if 
50%)

 Continuous (before 1st secondment
with no interruptions)

Condition  3

Linked/actively 
engaged in R&I 
activities within 

sending 
organisation at 

least one 
month

Staff linked to several 
participants can be 

seconded only from 
one of them

Secondments



Where to get information and assistance:

 FAQ-RISE:
http://ec.europa.eu/research/participants/portal/desktop/en/support/f
aq.html

 National Contact Point:
http://ec.europa.eu/research/participants/portal/desktop/en/support/n
ational_contact_points.html

 IT HELPDESK - +32 2 29 9222 or via the contact form on the 
Participant Portal

Project Officer
sandra.pinto-marques@ec.europa.eu

http://ec.europa.eu/research/participants/portal/desktop/en/support/faq.html
http://ec.europa.eu/research/participants/portal/desktop/en/support/national_contact_points.html


https://webcast.ec.europa.eu/horizon-msca-se-2021-info-session

HORIZON EUROPE 



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/work-as-
an-expert



MID-TERM MEETING a contractual obligation... 
and a fruitful dialogue

MID-TERM MEETING

REA STAFF 
EXPERTS

BENEFICIARIES
PARTNERS
SECONDEES

14th – 18th MONTH
AFTER THE PROJECT 

START DATE 

REMOTELY

1 DAY 
or

2 HALF DAYS



Thank you!

Questions?
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